AKLUMOHEPHOE OBLUECTBO 3
«[MEPMCKWUN HAYYHO-UCCIIEQOBATEJIbCKUU
TEXHONOMMYECKUUN UHCTUTYT»

MPUKAS

or /A4 WIT e b6k
(O nopsixe paboThI € MEPCOHATIEHBIMU
J@aHHBIMH PabOTHHKOB)

B Lensx yCTAHOBJIGHWS EIMHOI0 MHOpsaKa paboTBl ¢ INEPCOHAIBHBIMU AaHHBIMU
paboraukos AO «I[THUTU», Bo ucnonnenue TpeOoBanuil dDelrepanbHOrO 3aKoHa OT

27.07.2006 N 152-®3 «O nepcoHaJIbHBIX aHHBIX», 1pynoBoro koxexca Poccuiickoit
denepanuu

[IPUKA3BIBAIO:

1.YBepauts ITonoXkeHne O MEPCOHAIBHBIX JAHHBIX M BBECTU €r0 B JICHCTBUC C
MOMEHTA ITOJIMUCAaHUs [IpUKa3a.

2. OnpeneuTh CIeayIoNue MeCTa XpaHeH!S! IIEPCOHANIBHBIX JaHHBIX paOOTHUKOB:

2.1. B ormene xamapo OOImecTBa CO3JAIOTCS U XPaHATCS TPYIIBI JOKYMCHTOB,
cojeprKaliie JaHHbIe O paOOTHUKAX B €IMHUYHOM WIH CBOJHOM BUJIE:

2.1.1. JIOKyMEHTEI, COAEpPIKAIIFE ePCOHATbHBIE JaHHbIE PAOOTHUKOB:

- KOMIUIEKTHl JOKYMEHTOB, COMPOBOMKMAIOIINE IPOLEecC OPOPMIECHUsS TPYIOBBIX
OTHOIIEHUH TIpU MpreMe Ha paboTy, IepeBOJIE, YBOJILHEHUH,

- KOITUU MPUKA30B, PACTIOPSIKEHUH 110 KaapaM;

- IMYHBIE JIeJIa ¥ TPYI0BbIe KHIDKKY Ha padoTaromux B O0mecTse pabOTHUKOB;

- MaTEPUaJIBI IO aTTeCTalluu paOOTHUKOB;

- MaTepuajbl 10 00YYCHNIO PAOOTHUKOB;

- Jleia, coJleprKallie MaTepHalibl BHYTPEHHUX PACcClICIOBaAHMIA,

- CIIPaBOYHO-MH(POPMAIMOHHEII GaHK JAHHEIX ITO IEPCOHAITY (KapTOTEKH, XKYPHAIIBI);

- KOITMH OTYETOB, HAMIPABJIIEMBIX B TOCYAAPCTBEHHBIC OPTraHbl U YUPEIKACHUS;

- KOMIUIEKT MATepHajioB [0 AHKETHPOBAHUIO, IIPOBEAEHMIO COOECE0BaHUK C
KaHJUAaTOM Ha JOKHOCTD;

- JOKYMCHTHI IIJIaHUPOBaHWsA, y4eTa, aHaIM3a 1 OTYCTHOCTH I10 BOIIpOCaM 1<anp0B0171
paboTHI.

2.2. B 6yxrantepun O061mecTsa XpaHaTcs IPYIIbl JOKYMEHTOB, COAEpKAIINE TaHHBIC
0 paOOTHHKAX B €IMHUYHOM U CBOJHOM BHJIC:

2.2.1. JIoOKyMEHTEI, COJIEpIKaIie TTepCOHATBHBIE JAHHBIE PAOOTHHKOB:

- BEJJOMOCTH Ha BBIIUIATY 3apaO0THOM 14Tk,

- PEECTpHI Ha MepeUnciieHIe 3apaboTHOM MIaThl B OaHK.

2.3. B xaunenspun OGiecTBa XpaHsITCs TPYIIEI JOKYMEHTOB, COAEPKAIINC NaHHbBIC
0 pabOTHHUKAX:

2.3.1. JIoKyMeHTaIus 110 OpraHNu3alii paboThl CTPYKTYPHBIX TTO/Ipa3/Ie/IeHHIL:

- TIOJIOJKEHUA O CTPYKTYPHBIX [TOAPa3ACICHHUAX,

- IOJDKHOCTHBIC MHCTPYKIIUK PaOOTHHUKOB,;

- NIOJUIMHHUKH [TPUKA30B, PACIIOPSIKEHUH 10 Kaapam.

2.4. B 1 ortnene ObmecTBa XpaHATes TPYIIILI JOKYMEHTOB, COAEpXKallue JaHHBIC O
pabOTHUKAX B €UHUYHOM U CBOJHOM BH/IE!

2.4.1. JJOKyMEHTBI, COJIepIKallyie ePCOHATbHBIE JaHHbIE PAOOTHUKOB!

- KOMIUIEKTBI JOKYMCHTOB, COINPOBOXAAIOIIe mporece ohopmiienus Gopm I0IycKa
K CBEJIEHUAM, COCTABJISIOIIUM FOCYIapCTBEHHYIO TalHY.

2.5. B 3apasmynkre OGuiecTBa XpaHATCs IPYTIIBI JOKYMEHTOB, COACPKAIINE TaHHbIC
O pa6OTHI/IKaX B €AMHHUYHOM 1M CBOIHOM BHU/C!:



2.5.1. JIOKyMEHTBHI, COJIEPIKAIIIC MEPCOHATBHBIC TAHHBIC paOOTHUKOB:

- KOMILIEKTHI JIOKyMEHTOB, COIPOBOIKIAIOMIMC IPOLECC o(opmiIeHHs Pe3yJIbTaTOB
0653aTEIILHOTO IIEPHOINYECKOr0 MEAUIMHCKOTO 0CMOTpa paborHukos O01ecTBa.

2.6. B TexumdeckoM apxupe OOIIECTBa XPaHATCSA TPYIIIBL IOKYyMCHTOB, coJieprKalme
JaHHbIe 0 pabOTHUKAX B €IMHUYHOM U CBOZXHOM BUJIC:

2.6.1. JIOKyMEHTBI, COJIepKalie MepCOHANBHEIC JIAHHBIC paOOTHUKOB:

- IMUHBIE Jiefa yBoJIeHHbBIX 13 Of1ecTBa pabOTHUKOB;

- UIEBBIE cueTa Ha paboTalomuX U YBOJICHHBIX 13 O61mecTBa paOOTHHUKOB;

- IPUKa3bl O [IPHEME, IEPEBOJC U YBOIBHEHNUH pabOTHHUKOB.

3. Omnpeenuth CIENYIOIHI NEPEuCHb paGOTHUKOB, MMEIOMKX JOCTYIl K
[epCOHAIBHBIM JaHHBIM PaOOTHUKOB!

3.1. IIpaBo AOCTYNA K NEPCOHAJIBHBIM JAHHBIM pabOTHUKOB UMCIOT:

- reHepanbHbIi gupekTop OOIecTBa;

- COBETHUK reHepaipHoro nupexropa O0IecTsa;

- [JIaBHBIA HUHKEHED;

_ 3aMECTUTENM TeHepaIbHoro Aupexropa O0mecTsa;

- paGOTHYKHM OT/IeJIa KaJPOB;

- paOOTHHKH KaHIEJIAPUH (HOJDKHOCTHBIE 00513aHHOCTH pabOTHUKOB);

- pabOTHHKHM OyXTalTepHu,

- paboranku COUYA;

- paboTHUKHU OOPO TPYAa U 3apabOTHOM TUIATHI;

- paGOTHUKH YKOHOMUYECKOK CITYy)KOBI;

- paGoTHUKH 1 OTIENa;

- paGOTHUKH CITy>KOBI OXpaHbl 1 PeXKIMa (boto-, Buieon300paKeHIE, hamunus, UM,
0TYECTBO, KOHTAKTHBIC TeNIE(OHBI pabOTHUKOB);

- pa6orauku BTh 1 Ob;

- 3aBe/LYIOITHH 3PaBITyHKTOM;

- IOPUCKOHCYJIBTHI;

- cexperapu (haMmIIsA, UMsi, OTYECTBO, KOHTAKTHBIC TenedoHsl pabOTHUKOB);

- PYKOBOAUTENHU CTPYKTYPHBIX nopasiesieHuit (HocTyn K IepCOHAIBHBIM JaHHbIM
pabOTHHUKOB TOJIBKO BO3IJIABIISIEMOTO IOpa3ieeHus)

- padoruuku II9C MCI;

- pa6oruuku 5T3 MCLL;

- TaBeJIBIIUKY [0 Ipa3IeNICHHUI;

- HKOHOMHCTHI TIOPa3/ICIECHHI;

- OTBETCTBCHHBIE 32 BEJICHUE TA0EIBHOIO y4eTa O/Ipa3/IC/ICHUT;

- apXuBapuyc.

3.2. Jloctyn K NepCOHAJbHBIM JaHHBIM paOOTHHUKOB B MHPOPMALIOHHON CHCTEME
«1C:IIpennpusaTre» UMEIOT:

- COBETHUK MeHEPAIBHOI0 TUPEKTOPA;

- 3aMeCTHTENb TeHEPAIBHOIO IMPEKTOPa 10 IKOHOMMUKE;

- hUHAHCOBBIN TUPEKTOP;

- [JIaBHEIN OyXranTep;

- 3aMECTHTEINb TJIaBHOro OyXTranrepa,

- HAYAIBHUKM TPy OyXraaTepyuu;

- HAYAJBHMK IPYIIIBI pacyeTOB I10 3apIUIATE,

- GyXrajTep-nporpaMmMucT;

- Oyxranrep — Kaccup;

- [JIAaBHBIM DKOHOMHUCT,

- 3aMECTHUTEJb [TTABHOT0 9KOHOMUCTA,;

- HaUyATHLHUK OIOPO COCTABJICHUS CMCT;

- BeLy LM 9KOHOMHUCT;

- BeTyIMiA SKOHOMUCT TIO aHAJIM3Y [ICH PhIHKa,

- gayanbHUK BT3;

- sxoromucT bT3;



- HaUyAJBHUK OTJENa KaapoB;

- rauanpuik COuYA;

- BeAyLMil crieruaaucT COuvYA,;

- crrenmanuct COnYA;

- gauanpHUK OBT;

- MHKEHEPBI-IPOrpaMMUCTBI OBT;

- BelyIIHE CIICIIHAIHCTBI OBT;

- 3aB. KaHIeIpUeH;

- WHCIIEKTOP KaHUeIAPUH.

3.3. JlocTym K IEpCOHATBHBIM JIAaHHBIM PA0OTHHUKOB B MHPOPMAIMOHHOM CHCTEME
«PERCo0-S-20» uMeroT:

- paGOTHUKH CITYIKOBI OXPAHDI 1 pexxuma (Horo-, BHIEON300paKEHHE, (aMuIis, M,
OT4ECTBO, KOHTAKTHBIC TeeHOHEI pa60TH1/IK0B);

- gauapHUK OBT;

- BelyLUi CrIeMaIuCT OBT;

- HaUAJIBHUK OTeTa KaapoB;

- cTapIuuit TabeNbIIrK.

4. Otneny kaapos OOmeCTBa TIOJIyYUTE COTJIacue paGoTHHUKOB Ha 00paboOTKY
T1epCOHAJBHBIX JAHHBIX.

Cpox: 30 HOAOPS 2017r., 1ajee TOCTOSHHO MU IPUEME Ha paboTy.

OTReTcTBEHHBIN: HauaIbHUK OT/IE/A Ka/IpOB [Tonosa H.B.

5. Orneny kajpos OO6mecTBa B3ATH 06s3aTeTHCTBO O HEpasIJIallcHIH nIepCOHAITBHBIX

JIAHHBIX PAOOTHAKOB C JIHIL, IMEIOIIHIX JIOCTYII K TIePCOHAIBHBIM JaHHbIM pabOTHUKOB.
Cpoxk: 30 okTs0ps 2017r., nauee MOCTOSHHO IpU MPUCME Ha paloTy.
OTBeTCTREHHBII: HaUaIbHUK OT/CHa KalpoB Ionosa H.B.

6. JTuiaM, MMEIOMIUM JOCTYIL K EPCOHATBHEIM JAHHBIM PaOOTHUKOB, HE TICpeaBath

[IepCOHAIbHBIE  JIAHHBIC paGOTHUKOB TPETBUM JIHLAMH Ge3 IMCHMEHHOIO COTTAcHsd
pabOTHHUKOB.

7. Jlumamu, OTBETCTBEHHLIMHU 3a paboTy ¢ TMepCOHATBHBIMU JNaHHBIMH B MECTax
XpaHeHus. TEPCOHAIBHBIX ~ NAHHDIX, HA3HAUWTH PYKOBOAMTEICH COOTBETCTBYIOLINX
CTPYKTYPHBIX nioapasaeneHuit (1. 2 IPUKA3Q).

®.  JIuioM, OTBETCTBEHHBIM 34 pabory ¢ IepCOHANBHBIMU JaHHBIMHA €
JCIIONIB30BAHIEM CPEJICTB MPOrPaMMHOI0 o6ecrieuersi, Ha3HAYNTh HadaIbHAKA OBT
Esmsaposa A.H.

9 JIuroM, OTBETCTBEHHBIM 33 OPraHM3AlHIO 00paboTKK MEePCOHATBHBIX JAHHBIX
paGOTHHUKOB B O6recTBe, Ha3HAUUTD HavajlbHIKa OT/C]d kazpoB [IomoBy HB.

10. 3asemyromei KaHIeNspueH [Tonexaesoit H.M. BpLIATH 110 HK3EMILIAPY
[MonoeHus O TEpCOHAIBHBIX —AAHHBIX pabOTHUKOB AO «ITHUTU» B KaOKI0C
CTPYKTYPHOE MOAPA3/IEICHUE ITOL POCIIMCH OTBETCTBEHHOrO JIMLA.

11. PyxkoBomuTesiM CTPYKTYPHBIX ropas/Ie/ieHui  O3HAKOMUTE COTPYAHHUKOB C
IToJio)KeHMEM O TIEPCOHANBHBIX JAHHBIX IO pocruch B JIMCTKE ozHakomieHus. JICT

O3HAKOMJICHHS ¢ POCIIMCSMU COTPYAHUKOB BEpHYTb B 0T/ KaJpOB.
Cpox: 30 HOAOPA 2017T.

[eHepabHbINA TUPEKTOP 1O. B. Tpanc3HHUKOB




JIUCT O3HAKOMJIEHUSI coTpyAHHKOB




